
 

 

 Create, edit and manage employment opportunities (job 

openings) where the candidates can subscribe to (via 

Web) 

 Flexible workflow with automated e-mail communication 

 Scorecard for recruiters and hiring managers 

 Candidates submit their personal information and 

applications using an online application Web form  

 Several communication channels, including internal and 

external flows 

 Monitor the whole process workflow from candidate 

application through to hiring, including interview 

scheduling and results assessment. Automated e-mail 

communication 

 Structured searches and advanced filters 

 Fully integration with Personnel Administration (PA), 

transferring information directly to employee file if 

candidate is hired 

 Reporting in Excel and multiple reports in different 

formats (PDF, HTML, Word) 

 

 

 For Candidates:   

o Web-based role system, enabling to access their 

edit his/her profile and update information 

o Subscribe easily to job openings  

o Monitor the recruitment process in which he/she is 

involved 

 For Recruiters:  

o Creating a job opening easily, monitoring visibility 

and available information for each process 

o Access advanced search, resume preview, 

prescreening and other features to quickly identify 

top candidates 

o Reduce administrative workload 

o Up-to-date information without repetitive data 

maintenance 

This module makes it intuitive and efficient to initiate the 

recruiting process, creating a job opening, developing a 

position description or specifying qualifying criteria.  

Each job opening manages the following information:  

 Mission and scope of the position 

 Requirements: Education, Professional Experience, 

Training, Languages 

 Competency profile 

 Functions and responsibilities 

 Other requirements: Geographic availability, driving 

license, etc. 

 

Once a job opening is published in the application, the 

candidates can subscribe to it via Web.  

There are several channels to publish each job opening, 

including vacancies only for current employees o external 

publication for anyone interested in it. 

In addition, the recruiter can also subscribe a candidate to 

a job opening manually. The recruiters can view their job 

postings, view registered candidates, approve vacancies 

and add interview feedback, storing all the information for 

the whole process. 

Candidates submit their personal profiles and applications 

using an online application form, so they can apply for any 

active job opening. The application form includes several 

personal data: 

 Personal Information 

 Education 



 

 

 Professional Experience 

 Training 

 Languages Proficiency 

 Career expectatives y geographic availability 

 Attached documents 

 

A complete search and filter functionality can be used to 

identify according to any job opening requirements. In 

addition, a fully detailed competency assessment process 

to identify candidate strengths and development needs is 

integrated, using central competency catalog defined on 

Endalia O+RH. This process includes personality, 

capability questionnaries and personal interviews. 

 

In order to publish a job opening in any channel, a 

recruitment process will be defined. This recruitment 

process defines each stage, identifying dates and features. 

All stages can be defined dinamically, depending on the 

job and requirements. Some examples of stages are: 

 Check and validate personal information 

 Language proficiency tests 

 Personality and psychological Tests 

 Test de inteligencia emocional 

 Emotional Intelligence Assessment 

 Skills and competencies assessment 

 Critical Incident Interviews 

 Face-to-face interview with the manager 

 Interview by phone 

 Final selection 

 

Even more, a weighted scoring is included in each 

workflow stage, giving a final score for each candidate 

subscribe to each job opening and enabling a final rating 

scale. The recruiter monitors the whole process at any 

time. 

 


